N Hetv W edia

3 S BUSINESS SOLUTIONS
| — % Old Drynie House, Kilmuir, North Kessock, Ross-shire. IV1 3XG.
O ﬁ Tel : 01463 731000 Fax : 01463 731821

’ Email : info@netmedia.co.uk Web : http://netmedia.co.uk

Parents’ Evening Help Files

Welcome to PEBS!

Once logged into the system using your personal details you will be able to see a list of
available Parents’ Evenings.

Select A Parents’ Evening

From the Home Page of the Parents’ Evening Booking System, it is very easy to find and select the
parents’ evening that is required.
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Managing Your Bookings
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When you have selected a parents’ evening, you will be taken to the booking table.

The booking table shows all the departments, subjects and teachers available for your
evening.

Netmedia's Test School
Parents' Evening Booking System
Parents' Evening: 14/10/2011 Group: Next Evenings

Type: Year 11 Parents Evening
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You are logged in as mr mackay, rob mackay 1/1/2000
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When you want to make a booking to see a teacher, simply click the appropriate time slot if
available and the system will ask for any comments to be sent to the teacher you are
making an appointment with.

You can switch between departments by clicking on the department name in the black
tabs/buttons immediately above the booking table.

You can click on your booked slots again at any time and edit comments or even delete the
bookings if needed.

Your bookings can either be printed out or emailed out to email address held on record by
using the Print My Appointments or Email My Appointments buttons at the top of booking
table page.
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Any Feedback sent will go to your School and back to Netmedia Business Solutions, we have
received many encouraging comments and many improvements to the system have come
to light through this facility.

The system can be setup manually at the school’s end to manage multiple children in the
same family. Please contact your school if you would like this feature enabled.
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